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AO Guidance 


Pre registration and Online Interview by Carys Hughes:

1. Once a candidate feels that they have met the necessary conditions for AO (2 years of teaching; two different schools etc and that they would be capable of completing the rationale forms within the twelve-week window) they complete a registration form which will have been screened by the AO Lead and, where necessary, the ITE Admissions team and/or ITE Leadership team.  Informal communication can happen prior to this if a candidate is not sure about equivalency etc. 
2. Candidates then interview for the process using questions very similar to our PGCE recruitment– it requires candidates to talk about what they have done in the classroom rather than what they ‘would’ do. 
3. Following interview, we email an offer letter and signposts that, once you have accepted this, this will signal the start of the AO process and they will be registered with the DfE. The allocated tutor will be copied into this letter which will ask the teacher to arrange an in-person visit in the first week or two to conduct a moderation observation and have a developmental conversation to help them construct their evidence folder over the coming weeks. This process can take no longer than 12 weeks from the date of registration; it can be shorter than this if the candidate is able to gather their evidence sooner than this.

Formative in person meeting: 

1. Candidates should arrange a time for this meeting, when both the mentor and AO teacher can talk to the University tutor. The tutor will observe a lesson with the classroom mentor and agree areas needing more evidence from the Teachers’ Standards that were less obvious during the observation. They will ask explicitly about the candidate’s subject knowledge during the observation visit.
2. During the feedback the tutor will discuss evidence elicited so far from the observation and discussion with Mentor of strong practice and areas less obvious and thus needing collating as part of the rationales and evidence process.
3. The tutor must be satisfied that the AO candidate has suitable subject knowledge and experience of teaching across the age and ability range of the phase they are qualifying in and so discussions with the Mentor need to focus on this area.
4. Tutors will discuss the need for mentors to help with collecting and collating evidence (and how to share this during the final meeting) and the format that the online meeting should take at the end of the process.
5. Tutors will explain the format of the final visit and arrange a date online.
6. Tutors MUST see qualifications and ID at this first meeting

During the middle of the process the candidate should share their observations so far and a brief summary of where they are up to including an example of a rationale by email in order to gain feedback on the process. Ahead of the final meeting, the rationale document should be emailed to the tutor so that they can formulate questions as part of the presentation. Candidates should also make clear which TS they will be focussing on so that the tutor can prepare some questions on these particular sections.

Final Summative Meeting

1. The format of the visit is 
a. A presentation online, viewing evidence to support three of their rationales
b. Discussions with the Mentor and AO Teacher to reflect on their teaching and for the AO assessor to ask any questions around areas that they feel need further explanation or demonstration. 
c. Confirm that the AO Teacher has met the required standards by the end of the meeting.

2. Next steps 
a. Tutors will tell successful candidates that they are recommending them for QTS (to the DfE)
b. We will then make the recommendation to the DfE
c. Once that is confirmed (this can take some time, often a week or two) we will write to the AO teacher, send their TRN and give instructions for downloading their QTS certificate
d. They will need to complete an ECT programme

If you have any further questions please contact Carys Hughes: C.F.Hughes@soton.ac.uk
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